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IMOJIOKEHUE Jluer: 2 3 8
0 IlenTpe copelicTBHS TPYAOYCTPOHCTBY BLINYCKHHKOB Pemarxmas: 1-2021
HIIOY «Orkprireiii ko/texk Gusneca n undopmaTukn»

1. O0mue nosiokeHUs

1.1.  Hacrosimee mnonoxenue pernaMmenTupyer  pearenpHocTs  LleHTpa
CONEUCTBHSA TPYAOYCTPOHCTBY BBITYycKHHKOR UTTQOY «OTKpBITEINA KOJIJIEK OU3HECA U
uHbopmaTuku» (nanee — LleHTp).

1.2. Ientp BXOmHUT B cTPYKTYpy yueGHOi uacTn YIIOY «OTKPBITBIA KOJUTEIK
Ou3Heca u unpopmaTukuy» (ganee- kowepx umu Y10y «OKBW»).

[.2 LleHTp co3maH TpUKa30M JMpeKTOpa Kosiemka or 01 okTsa0ps 2021 roma
Ne35-0.

1.3. Oduumansuoe nHaumenopanue Llenrpa:

nonnoe: LleHTp comelcTBust TPy I0YCTPOHCTBY BbimycKHEKOB UTIOY «OTKpBITHIH
KOJUTeJDK OM3HECca U UH(DOPMATUKIY;

cokpamensoe: LICTB YTTIOY «OKBW».

1.4. Daxruyeckuit anpec Llenrpa: 420012, PecryGinka Tarapcran, r. Kazaus, yi.
Hoctoerckoro, a.10.

1.5. HouroBriit anpec Llentpa: 420012, Pecny6muka Tarapcran, r. Kasaus, yi.
Hoctoesckoro, 1.10.

1.6. Anpec caiita B ceTH HHTEpHET: OKGH.Pd

2. 3ajauu M npeIMeT AeATEJbHOCTH HenTpa

2.1. T'naBHOM 3amaveif neATEIBHOCTH IlenTtpa sBisieTcss  cojeiicTBHe
TPYAOYCTPOHCTBY  BbimyckHuKOB  UIIOY  «OtkpeiThlif  KOmIemk OW3Heca W
UH(OPMATHKM.

2.2, LleHTp OCYIIECTBISIET CleIYIONIHe OCHOBHEIE BHIBI A€STETBHOCTH:

2.2.1. PaboTa €O CTYIEHTaMM M BBITYCKHUKAMU:

- CO3JaHHe U UCIOJB30BaHue BeO-caiTa;

- HH()OPMHPOBAHHE CTYJEHTOB U BHITYCKHUKOB O COCTOSHHMH M TEHJIEHIIUIX
pBIHKA TPYJa € LENIBIO COACHCTBUS X TPYI0YCTPOHCTRY;

- OpraHM3auus BpeMEHHOH 3aHATOCTH CTYIEHTOB.

2.2.2. CoTpyHHYECTBO C YUpPEKIEHUAMU M OpPraHH3aIUAMHU, BBICTYMAIOIIUMH B
KauecTBe paboTonaTenei 17t CTYIeHTOB M BBITYCKHHKOB.

2.2.3. Bzaumoneiicteue c:

- OpraHaMW HWCIOJIHMTEIIBHOW BJIACTH, B TOM 4YHCIE C OpraHaMd IO TPYAy H
3aHATOCTH HACEJICHHUSI;

- oObeTUHeHHsIMH paboTomaTeNne;

- OOINECTBEHHBIMH, CTYICHYECKHMH H MOJIO/IEKHBIMH OpTraHH3aALIAMH.

3. Opranusaunus gesreabnocru Llentpa

3.1. IleHTp OCYIIECTBISET CBOK  JEATEIbHOCTH B  COOTBETCTBHH  C
3aKoHOmaTenbcTBOM Poccmifckoit Denmepanuuy, VYcTaBoM KoOJUIeKa W HACTOSIIAM
[Tonoxenuem.

3.2. lleHTp oOCyWIECTB/SET CJEAYIOIIME BHIBl JEATEIEHOCTH B 00JIacTH
COZIEHCTBHS TPYJI0YCTPOHCTBY BBITYyCKHHUKOB:

- hopmupoBaHie OaHKa BaKkaHCHIA;
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- MH(OPMHPOBAHWE CTYIEHTOB W BBIITYCKHUKOB O COCTOSHHM M TEHIEHIMSX
PBIHKa Tpy/a;

- MCHXOJIOrHYecKast IOUIEPIKKA BBITY CKHUKOB;

= TIOMCK  BapHaHTOB  COUHMAILHOIO [IApTHEPCTBA ¢  NpeANpHATHAMY,
OPraHM3aLMAMH U yUPESKICHUSIMH;

- IIPOBCIIEHHE  KOHCYNbTAUUE 06 HMCIOIIMXCA  BO3MOXKHOCTSX M0
TPYOyCTpPOHCTBY;

- BEIICHUC rOpsvYeH JIMHAK 110 COICHCTRIIO TPY 10y CTPONCTRY;

- NpeIocTaBIeHHe uHbopmamn 06 0COOEHHOCTSIX BEJICHUS
[IpCINPHHIMATENECKON NesITebHOCTH;

- IIperocTaBneHue uHGopMalUKM 06 ocoBeHHOCTSX BEJICHUS NeATe/bHOCTH B
(opme camozansToCTH;

- OKa3aHue CONCHCTBHs BbIYCKHMKAM, He UMEIOUM paboThl, B NMOATOTOBKE K
Pa3MEILECHUH pe3loMe;

- BCAICHHE MOHUTOPHHTA TPYIOYCTPOiCTRA;

- IIPEAOCTaBIICHHE BBIYCKHUKAM MPEABIAYIMX JIeT KocTyma K 06opynoBaHy [0, K
Y4eOHBIM MaTepuaam;

- TPOBEACHUE /ISl BBITYCKHHKOB HPCABINYINAX JIeT 3aHATHH, KypcoB o
OCBOCHHOH 06pa3oBaTeILHO IpOrpamMMe B LeJIX aKTyaaH3aluy TIOTYYEeHHBIX 3HAHUIA,
YMEHHH, HaBLIKOB; CONPOBOXKIECHHE BBIITYCKHUKOB TIPU HMX oOpallleHHd B OpraHEl
CITy>KObl 3aHATOCTH;

- OpPTraHH3allus BDEMEHHON 3aHITOCTH CTYZICHTOB, B TOM YKCJIe B JIETHHI! EpHOT;

- OPTaHM3alHsi W IpOBENEHHE SPMApOK BaKAHCHIL Ui o0yyYaroluxcss u
BBIITYCKHHKOB;

- [TOMCK ITapTHEPOB M3 uwcia paboTofaTeNell i ux OObEIUHEHUH U 3aKITIOYeHHe ¢
HAMH  COTMIAIIEHMH 10 BOMpOCaM TpoBemeHus CTaXXHPOBOK, TpPyJIOyCTPOHCTRa
BBIITYCKHHUKOB;

- IPOBE/ICHUE SKCKYPCHH Ha NpennpuaTus s OOYYAIOIIMXCSs U BBITYCKHUKOR;

- TPOBEACHHE IPYMIIOBBIX  COLMATBEHO-IICHXOIOTHUECKIX TPEHHUHIOB  JJIs
00y JarONIMXCS U BBITYCKHHKOB 10 BOIIpOCaM TpyJ0yCTPONCTBA U MOBENEeHHS Ha PBIHKE
TpyZAa, anarraluny K NpoheccuoHanbHo HEATEbHOCTH;

- OKa3aHKe NpaBOBOM MOMOIIH BBITYCKHUKAM 10 BOIIPOCAM 3aHATOCTH;

- MOCTPOCHHE HHAMBHAYAIBLHBIX TPAEKTOPHIA NPOpECCHOHANBHOrO pasBHTHS s
CTYZICHTOB U BBITYCKHUKOB;

- IPOBENCHHE KOHKYPCOR, HAIIPABICHHBIX Ha NPOQECCHOHANBHYI0 aruTalHIo 1
MOTHBUPOBaHHE BBITLY CKHHKOB K TpYyHOYCTpOWHCTBY; IPO(ECCHOHATBHOE
KOHCY/IbTHPOBAHWE, BBIABJICHHE PO(EeCCHOHATBHBIX TLIAHOB 1 HaMepeHHi;

- BHCJIPCHHE OLIEHOYHOI0 JIMCTA 10 MTOTaMm IPOXOXKIEHUS CTYTEHTOB MPAKTHKH,
CTOKUPOBKH; TIPOBELIEHHE KOHpepeHLil, CEMHHApPOB, KPYITIBIX CTOJIOB, MOCBSIIEHHbIX
BOIIpOCaM COAEHCTBUS 3aHATOCTH BBIIIYCKHHKOB;

- BCIACHHMC JIMYHBIX fieN, OOyYaroluXcs H BBITYyCKHHKOB C OTCJICKUBAHHEM
MPO(ECCHOHAILHOTO pa3sBUTHS, YHCTOM OKa3aHHBIX MEp MOIIEPKKH TIO CONEHCTBHIO
TPYZOYCTpPOMCTBY;

- o0yueHue (B ToM umcie ¢ HCIIOTIb30BAaHUEM  PECYpPCOB IIEHTPOB 3aHATOCTHU
HACEJICHHs)  OCHOBAM  MpeNPHHUMATENHCKON ACATENIBHOCTH;  NPEIOCTABICHUE
BBIITYCKHHKAM HH(OPMALUH O maThopmax JUCTAHIMOHHOrO O0YYeHHs, M HHBIX
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UCTOYHMKaX MH(popManuu B cetH «HMHTepHeT», MOCPEACTBOM KOTOPBLIX OHH MOTYT
aKTyanu3upoBare monyueHHble 3HaHusi (OTkpeiToe oOpasoBanume, Coursera, Stepik,
coOCTBEHHBIE IIAaTHOPMBI OpraHU3aIAd U JIp.);

- peanu3anus MEPOIPUATUH 10 MPOodecCHOHABHOW OpUEHTALUH 00YYaroIuXCs
00meoOpasoBaTeNbHbIX — OpraHM3aliH,  OpPO(ECCHOHANBHBIX  0Opa3oBaTeIbHBIX
OpraHu3alui Kak MeXaHu3M oOecredeHHs MpoQeCcCHOHAIBHOrO CaMOOpeae/ieHUs
COIEHNCTBUS OCO3HAHHOMY BBIOOpPY Npodeccuu;

- peaju3auus MEPONPHUATUH 10 Pa3BUTHIO AOOPOBOIBUECTBA M BOJIOHTEPCTBA,
MOJIEPIKKE MOJIOJIEIKHBIX HHUIIHATHB;

- 00yueHHE CTY[EHTOB U BBITYCKHHKOB HAaBBIKAM JeJIOBOrO OOIICHMS,
caMoIpe3eHTalMy 1)1 y4acTusl B coOOeCeT0BaHMAX;

- [IPOBEIEHHE MPO(ECCUOHATIBHBIX TECTUPOBAHUH, THATHOCTHK;

- npoBeicHUe ompoca (Decellbl, MHTEPBBIO, AHKETHPOBAHHE) OOYYAIOIIUXCH M
BBINYCKHUKOB B LIEJAX ONpEJe/ICHHs] YPOBHS yIOBISTBOPEHHOCTH KA4yeCTBOM PadOTHI
0 COAECHCTBHIO TPYIOYCTPONCTBY;

- [IPOBE/IEHUE VIS BBIITYCKHMKOB BCTPEY C MPEACTABUTENAMH MPOeCcCHii;

- cozielicTBHE B (POPMHPOBAHHH CTYACHTAMHU U BbIIly CKHUKaMHU HOPT(O/IHO;

- COJCHCTBHE C y4YaCTHEM IIpeJicTaBHTeNel paboTomareneli (HOpMUPOBAHHUIO
KOPIIOPAaTUBHOHN KyJbTYpPHI Y CTY/IEHTOB.

4. Ynpasaenue [lentpom

4.1 [lentp paboTaer nox pyKoOBOACTBOM AHPEKTOPA KOJIJIEKA.

4.2 HenocpezncTseHHoOe yIpaBlleHHe AeSTeNbHOCTBIO IleHTpa ocymiecTBIsieT
pykoBoauresnb L{entpa.

4.3 PyxoBoxurens llentpa o0s3aH:

- IpPOBOAMTHL paboTy 1O COBEPIIECHCTBOBAHUIO JiesiTeNnbHOCTH LleHTpa;

- obecreuyuBaTh BBITIOIHEHHE B YCTAHOBJIEHHBIE CPOKHM 3alllaHMPOBAHHBIX
MEPOIIPUSITHM;

- OpraHU30BaTh COCTaBJIEHHE u CBOEBPEMEHHOE MPenOCTaBICHUE
aJIMUHHCTPATHBHOM, CTATHCTHUECKOH OTUETHOCTH O HesTensHocTH LlenTpa.

- IpeACTaB/ATh HHTEpeckl [[eHTpa B rocy1apcTBEHHBIX OpraHax, B OpraHu3aiusx
U YUpEXKICHUSX;

- TOTOBMTb IIPOEKT IlaHa padoTel LleHTpa Ha yueOHEIH ro;

- TOTOBHUTL TMIPOEKTHl IIPHKA30B, pPACMOPSUKEHUH, HMHCTPYKIHH ©  JIPYTHX
JIOKATbHBIX aKTOB, HEOOXOAMMBIX JUIsl OCYIIECTBIEHH AesTeNsHOCTH LlenTpa;

- COCTaBJIATH OTYETH! O TPYHAOYCTPONCTBE BBHITYCKHUKOB KOJUIEKA;

- TOTOBHUTH CTAaTHCTHYECKUE OTUETHI I10 TPYIOYCTPOMCTBY BbIITY CKHUKOB.

4.4 PykoBoaurens LleHTpa HeceT OTBETCTBEHHOCTB;

- 3a [OCJIEACTBUS NPUHUMAEMBIX PEIleHMUI;

- 3a HapyIlIeHHe JIOTOBOPHBIX 0053aTeNbCTB;

- 3a COXPaHHOCTh JOKYMEHTOB (YIIPaBIEHYECKUX, (UHAHCOBO-XO35ICTBEHHBIX U

ap.).
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o IlenTpe conelicTBns TPYAOYCTPOHCTBY BLIMYCKHHKOB Pemaxuus; 1-2021
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5. Cocras Llenrpa

3.1 B cocras Lienrpa Bxomsr:

3aMECTHUTENb IMPEKTOpa 10 yueOHON padore;
OTBETCTBEHHBIH 32 BOCIIUTATE/IBHY IO PaboTy;

- METOJIMCT;

3aBEeAYHOIIHHA yueOHOM yacTbio

3aBELYIOLINH OT/IEJICHHEM [IPEAMETHO-IHKIIOBOL KOMUCCHH,
fpeJiceiaTenk NpeAMETHO-HKIOBOM KOMUCCHH,

- KIIaCCHBIC PyKOBOIHMTENHM BBITYCKHBIX I'PYIILL.

6. ®yHKUHOHAJbLHBIE 00SI3AHHOCTH HenTpa

6.1 DOYyHKIHOHAJILHBIE 00513aHHOCTH, BO3JIaraemMble Ha LlenTp coBMecTHO
¢ Y4eOHOH YacThI0 KoJLemKa:

- OPraHu3yeT TpyNOYCTPOMCTBO BBIIYCKHHKOB COBMECTHO C KaJpOBBIMHU
CITyX6aMH oprasu3aLmii;

- CO3JACT M CONPOBOXIAET 6a3bl JAHHBIX OPTaHU3ALMY, OCHOBHEIE HarpaBIIeHUs
ACATEILHOCTH, OPraHM3allHOHHO TpaBoBas (opMa, anpeca, KOHTAKTHBIE JaHHbIe
PYKOBOIIUTENCH, HOJKHOCTHBIX JIULI, OTBETCTBEHHEIX 34 KaJIpoBoe obecreyeHue.

- OTCTOKHBACT  NAHHBIC TI0 BHOBb  CO3JAIOUIAMCS  OPraHU3AIMAM  JUIs
(hopMHUpOBaHHS ONHOTO TepeyHs OpraHu3allHii;

- dopmupyer 6a3zbl maHHBIX © 3aKOHOZATETIPHBIX M HOPMATHUBHBIX aKTax
{enepanbHOro, pErMOHANBEHOrO ¥ MECTHOTO YPOBHei, HATIPABJICHHbIX Ha MOJIEPIKAHHE
MOJIOJIBIX CITEIHAIHCTOB;

- TPEAOCTABIIACT 1OCTYI BBIITYCKHMKAM KOJLIEDKA TEKYIIEro roa i MPOILIEIIIAX
JIeT X MHOpMaHOHHBIM pecypcam [[CTB;

- MHGOPMHDPYET BBITYCKHHKOB KOJIEIKA O CIIPOCe M TMPENIOKCHHM Ha PHIHKE
Tpyna crpannna LICTB ma caiite xommemka, a Tarie MH(POPMALIMOHHBIH CTeHe
IlenTpa,;

- MHINBU/LYaJIEHBIE KOHCY/IBTALHH BBITY CKHHKOB IT0 BOIIPOCAM TPYAOYCTPOHCTRA;

- DpaspalaTeiBaeT  TOMOBOH  ILIaH MEPONPUATHH 110  TPYHOYCTPOHCTBY
BBITYCKHUKOB, ~ KOTOPBIH ~ paccMaTpUBAaeTCs M yTBepKIOaeTcss Ha  3aceiaHuu
[e/laroru4eckoro CoBera.

- (opmupyeT npenBapuTeNbLHDIE 3aABKH 110 TPYAOYCTPONCTBY BBIITYCKHUKOR;

- (opmHpyeT Ha OCHOBe cmpaBOK OT pabotonateneit x 1 cenrabps cemenus o
TPYAOYCTPOHCTBE BBIITY CKHUKOB IIPOLIEIIETO yUeGHOIO o/,

- TMPOBOZHT COBMECTHO C KJIACCHBIMH PYKOBOJMTENISIMA MOHHTOPHHT KAPbEPHOTO
POCTa BBIITYCKHHKOB, OCYIIECTBIISCT OOPATHYIO CBsi3b C BBITYCKHHKAMH, OpraHusyer
BCTPEUH BBIITYCKHUKOB;

- (opMHpYeT CBOJIHEIE TaHHBIE TIO TPYAOYCTPONCTBY BBIITYCKHHKOB KOJIICIKA;

- KOOPAMHHMDPYET U KOHTPOIMPYET PaboTy KIACCHBIX PYKOBOIMTENEH, CBA3aHHYIO
C TPYHAOYCTPOHCTBOM BBINTYCKHHKOB.
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6.2 QYHKUHOHAILHBIE  O0S3aHHOCTH  KJIACCHBIX PYKOBOAHTE/IeH
BbINYy CKHBIX TPYIII:

- (OPMHUpYIOT CIHMCKHM CTYZEHTOB ¢ TeleOHAMH, CBEJIEHHS IO MIPOTHO3Y
TPYJIOYCTPOMCTBA MO CHIEHATEHOCTH U JIP.;

- COOMpAalOT TIEPBHYHBIE CBEJCHHS IO TPYJAOYCTPOMCTBY BBITYCKHHKA U
3arlOHAT HHIMBUIYABHBIA IUIAH [PO(YECCHOHATBHOrO0 pPa3BUTHS UL KaXKIOTO
BoImyckHuKa (ITprunoxenue A);

- TOMACPKUBAIOT CBA3b C BBIIYCKHHKAMH, W OKAa3bIBAIOT COIEHCTBHUE B
OpraHMU3aly BCTPEY BLITTYCKHUKOB.

6.3 @yHKIHHOHAJIbHBIE O00SI3aHHOCTH 3aBeyIOUIero IpoH3BOACTBEHHOM
(megaroruyeckoii) NpaKkTHKOII:

- B3aHMOJEHCTBYeT ¢ paboTomaTelsiMH 110 BOIIpOCAM  TPYAOYCTpPOHUCTBa
BBIIIYCKHHUKOB;

- AOBOAMT 10 paboToiaresield HHPOPMAIMIO O MPEICTOSIIEM BBIIIYCKE MOJIOIBIX
CIELHATUCTOB;

- OCYLIECTBIIACT YHET BBINYCKA M TPYAOYCTPOHMCTBA MOJIOIBIX CIICIHATHCTOB,
o6odIaer cBeieHns 06 0T3EIBAX paGoToxaTe el O BBIITY CKHHKaX KOJIJIE/Ka;

- OCYLIECTBJIAET cOOp BaKAHTHBIX MECT 10 CIIEIHMAIbHOCTH OT paboronareneii;

- 3AKITI0YaeT 10r0BOPLI C MOTEHLUUATIBHBIMU PaboTONATESIMH.

- TPOBOIHUT aHATN3 CTIPOCa Ha CIELHMAINCTOB Y paboTofiaTeNel pernoHa.

7. IlnanupoBanmue paGorsl Lentpa nmo TPYAOYCTPOHCTBY BbINYCKHHKOB

Fel ILnan pabotbi Hentpa Ha y4eGHbIi roj| paspabaTsiBaeTcs PYKOBOJUTENEM
llentpa copelcTBUS TpPymOyCTpOICTBY BBITYCKHHKOB H YTBEPIKAAETCS THPEKTOPOM
KOJUIeKa.

7.2. Meroguueckoe  OGBENMHEHHE  IIEIATOTHUYECKHX pabOTHUKOB IO
CIHECIHAIBHOCTH COBMECTHO C 3aBE/IYIOLLMM I10 TIPOM3BOJICTBEHHON (IIeNarornyecKoii)
[IpaKTHKE  IJIAHUPYIOT ~MEPONpPHATHA IO TPYJOYCTPOMCTBY BBIIyCKHHMKOB B
COOTBETCTBHUH C IaHOM L[eHTpa 1o TpyRoyCTpoMCTBY BLITYCKHHKOB KOJLIEIKA.

8. Peopranm3aunusi v JHKBHIALHS LenTpa

8.1. Peopramuzauus wiaM JUKBHAALHS Llentpa ocyIiecTBaseTCS MNMPHKAa3OM
JUPEKTOpa KOJUIeKa.

PA3PABOTAIJI

3aB. yueOHOM JacThio JLIO. Bytneposckast




